	COMPETENCY-BASED CURRICULUM 
	[image: image1.wmf]


	[image: image2.png]




	Sector :
FOOTWEAR AND LEATHERGOODS 

	Qualification :

FOOTWEAR MAKING (UPPER ASSEMBLY) NC II

	[image: image3.wmf]
	Technical Education and Skills Development Authority

East Service Road, South Superhighway, Taguig City, Metro Manila


TABLE OF CONTENTS 


Page 

A. Course Design
1-6
B. Modules of Instruction
7-80
BASIC COMPETENCIES
7
· Participating in workplace communication
8-11
· Working in a team environment
12-14
· Practicing career professionalism
15-18
· Practicing occupational health and safety
19-23
COMMON COMPETENCIES
24
· Applying footwear production practices and principles
25-27
· Carrying out measurements and calculations
28-30
· Using and caring for hand and power tools
31-34
· Setting up and operating machines
35-38
· Performing basic maintenance
39-41
· Applying quality standard
42-44
CORE COMPETENCIES
45
· Checking cut upper and lining components
46-49
· Performing blocking/crimping operation
50-54
· Performing skiving operation
55-59
· Performing upper leather splitting operation
60-63
· Performing machine perforating and gimping operation
64-68
· Performing folding operations
69-72
· Performing stitching operation on upper and/or lining components
73-77
· Performing hand stitching operations
78-80
COURSE DESIGN

COURSE TITLE
:
 UPPER ASSEMBLY
NOMINAL DURATION
:
302 hours
QUALIFICATION LEVEL   :
Certificate of Competency for Footwear Making 



(Upper Assembly) NC II

COURSE DESCRIPTION
:

This course is designed to enhance the knowledge, skills and attitudes of a footwear maker in accordance with industry standards.  It covers specialized competencies on preparing the upper components of shoes for assembly and non-stitching operations such as splitting and skiving of leather components, folding, perforating, gimping blocking/crimping, stitching and quality checking of upper components and perform hand stitching operations.  It also includes competencies in workplace communication, team work, work values, housekeeping, career professionalism, occupational health and safety. It also includes quality standards, footwear production practices and principles, measurements and calculation, tools handling, machine setting up and operation and basic machine maintenance.
ENTRY REQUIREMENTS
:
Candidate/trainee must posses the following qualification

· Can communicate  both oral and written 

· Physically and mentally fit

· With good moral character

· Can perform basic mathematical computation

COURSE STRUCTURE:

BASIC COMPETENCIES

(18 hours)

	UNIT OF COMPETENCY
	MODULE TITLE
	LEARNING OUTCOMES
	NOMINAL DURATION

	1.
Participate in workplace communication
	1.1
Participating in workplace communication


	1.1.1
Obtain and convey workplace information
1.1.2
Complete relevant work related documents.

1.1.3
Participate in workplace meeting and discussion.
	4 hours



	2.
Work in a team environment
	2.1
Working in a team environment
	2.1.1
Describe and identify team role and responsibility in a team.

2.1.2
Describe work as a team.
	4 hours


	3.
Practice career professionalism
	3.1
Practicing career professionalism


	3.1.1
Integrate personal objectives with organizational goals

3.1.2
Set and meet work priorities         

3.1.3
Maintain professional growth and development
	6 hours



	4.
Practice occupational health and safety
	4.1
Practicing occupational health and safety
	4.1.1
Identity hazards and risks         

4.1.2
Evaluate hazards and risks        

4.1.3
Control hazards and risks

4.1.4
Maintain occupational health and safety awareness
	4 hours


COMMON COMPETENCIES

(24 hours)

	UNIT OF COMPETENCY
	MODULE TITLE
	LEARNING OUTCOMES
	NOMINAL DURATION

	1.
Apply footwear production practices and principles
	1.1. Applying footwear production practices and principles


	1.1.1 Apply knowledge of footwear products and systems in the workplace

1.1.2 Demonstrate productive work practices
	5 hours

	2.
Carry out measurements and calculations
	2.1 Carrying out measurements and calculations

	2.1.1 Obtain measurements
2.1.2 Perform simple calculations
2.1.3 Estimate approximate quantities
	3 hours

	3.
Use & care for hand and power tools
	3.1
 Using & caring for hand and power tools

	3.1.1 Select appropriate tools for work

3.1.2 Use hand and power tools

3.1.3 Follow safety and hazard control procedures

3.1.4 Care for hand and power tools
	3 hours

	4.
Set up and operate machines
	4.1
 Setting up and operate machines
	4.1.1 Set machines

4.1.2 Conduct sample run

4.1.3 Test machine output
4.1.4 Re-adjust machine setting to meet requirements
4.1.5 Maintain records
	5 hours

	5.
Perform basic maintenance
	5.1
 Performing basic maintenance
	5.1.1 Perform machine adjustments

5.1.2 Clean and operate machine

5.1.3 Check machine operation
	3 hours

	6.
Apply quality standard
	6.1
 Applying quality standard
	6.1.1 Assess own work

6.1.2 Assess quality of received components parts

6.1.3 Record information

6.1.4 Study causes of quality
	5 hours


CORE COMPETENCIES
(260 hours)
	UNIT OF COMPETENCY
	MODULE TITLE
	LEARNING OUTCOMES
	NOMINAL DURATION

	1.
Check cut upper and lining components
	1.1
Checking cut upper and lining components
	1.1.1   Inspect received cut upper and lining components

1.1.2   Segregate cut upper and lining component

1.1.3   Bundle cut upper and lining components
	16 hours

	2.
Perform blocking/crimping operations
	2.1
 Performing blocking/crimping operations
	2.1.1   Prepare upper for blocking.
2.1.2   Set up machine.
2.1.3   Perform blocking.

2.1.4   Perform trimming of vamps.
	36 hours

	3.
Perform skiving operations
	3.1
Performing skiving operations
	3.1.1
Perform machine setting procedures
3.1.2
Skive components

3.1.3 
Segregate and bundle upper components

3.1.4
Perform machine maintenance
	38 hours

	4.  Perform upper leather splitting operation
	4.1  Performing upper leather splitting operation
	4.1.1   Perform machine    setting procedures
4.1.2   Perform splitting operations

4.1.3 
Segregate and bundle upper components
	24 hours

	5. Perform machine perforating and gimping operation
	5.1 Performing machine perforating and gimping operation
	5.1.1
Perform machine setting adjustments

5.1.2
Perform perforating and gimping operation

5.1.3 
Segregate and bundle upper components

5.1.4
Perform machine maintenance
	24 hours

	6. Perform folding operation
	6.1 Performing folding operation
	6.1.1
Attach reinforcement material.

6.1.2
Apply adhesive on the edge to be folded.

6.1.3
Cut nicks on concave edges and perform folding operation.
	38 hours


	7. Perform stitching operation on upper and/or lining components
	7.1 Performing stitching operation on upper and/or lining components
	7.1.1
Position work pieces on the bench top

7.1.2
Prepare machine for stitching
7.1.3
Stitch upper and/or lining components

7.1.4 
Trim excess threads of the stitched components
	44 hours

	8. Perform hand stitching operation
	8.1 Performing hand stitching operation
	8.1.1
Prepare materials.

8.1.2
Perform hand stitching.
	40 hours


RESOURCES:

	TOOLS & REFERENCE MATERIALS
	MACHINE & EQUIPMENT
	MATERIALS

	· Adhesive applicators/containers

· Allen keys

· Brush for adhesive application

· Perforating tubes and dies

· Punchers

· Folding Tool

· Folding slab/table

· Hammer

· Pliers
· Pricking Tool

· Sharpening tool for skiving machine

· Screw drivers, Philip screws, etc.

· Spanners

· Trimming Scissors

· Writing materials (pen & paper)
· CD’s, VHS tapes
· CD’s, VHS tapes on professionalism in the workplace
· GAD handouts
· Learning guides
· Manuals
· Professional licenses sample
· Transparencies

· References (books)
	· Blocking/crimping machine

· Gimping Machine

· Perforating Machine

· Mulling/conditioning machine

· Single step cylinder arm skiving machine

· Splitting Machine

· Stitching machines such as Flatbed, Postbed, Zigzag & Cylinder Arm 
	· Adhesives (contact & rubber cement) 

· Apron 

· Beeswax (pagkit)

· Cut upper & lining components (leather)

· Needles for handstitching (pangkustura)

· Plastic trays/bins

· Protective Masks

· Stitching Needles No. 14 - 18

· Threads 

· Reinforcement tapes

· Vamps

· Cut upper & lining components (synthetic)


COURSE DELIVERY:

· Modular 

· Demonstration

· Lecture

· Discussion

· Dual Training

· Self-paced instruction 
TRAINER’S QUALIFICATIONS:
· Must be a holder of Upper Assembly NC-II 
· Must have undergone training on Trainers Training Methodology II (TM II)

· Must be physically and mentally fit

· Must have at least one year of industry experience 
MODULES OF INSTRUCTION

BASIC COMPETENCIES
FOOTWEAR MAKING (UPPER ASSEMBLY) NC II

UNIT OF COMPETENCY
:
PARTICIPATE IN WORKPLACE COMMUNICATION
MODULE TITLE
:
PARTICIPATING IN WORKPLACE COMMUNICATION
MODULE DESCRIPTOR
: 
This module covers the knowledge, skills and attitudes required to obtain, interpret and convey information in response to workplace requirements.

NOMINAL DURATION
:
4 hours

SUMMARY OF LEARNING OUTCOMES:

Upon completion of this module the students/ trainees will be able to:

LO1.
Obtain and convey workplace information

LO2.
Complete relevant work related documents.

LO3.
Participate in workplace meeting and discussion.

LO1.
OBTAIN AND CONVEY WORKPLACE INFORMATION

ASSESSMENT CRITERIA:

1. Specific relevant information is accessed from appropriate sources.

2. Effective questioning, active listening and speaking skills are used to gather and convey information.

3. Appropriate medium is used to transfer information and ideas.

4. Appropriate non-verbal communication is used.

5. Appropriate lines of communication with superiors and colleagues are identified and followed.

6. Defined workplace procedures for the location and storage of information are used.

7. Personal interaction is carried out clearly and concisely.

CONTENTS:

· Parts of speech

· Sentence construction

· Effective communication

CONDITIONS:

The students/trainees must be provided with the following:

· Writing materials (pen & paper)

· References (books)

· Manuals

METHODOLOGIES:

· Group discussion

· Interaction

· Lecture

· Reportorial

ASSESSMENT METHODS:

· Written test

· Practical/performance test

· Interview

LO2.
COMPLETE RELEVANT WORK RELATED DOCUMENTS

ASSESSMENT CRTERIA:

1. Ranges of forms relating to conditions of employment are completed accurately and legibly.

2. Workplace data is recorded on standard workplace forms and documents.

3. Basic mathematical process is used for routine calculations.

4. Errors in recording information on forms/ documents are identified and rectified.

5. Reporting requirements to superior are completed according to enterprise guidelines.

CONTENTS:

· Basic mathematics

· Technical writing

· Types of forms

CONDITIONS:

The students/trainees must be provided with the following:

· Paper

· pencils/ball pen

· Reference books

· Manuals

METHODOLOGIES:

· Group discussion

· Interaction

· Lecture

ASSESSMENT METHODS:

· Written test

· Practical/performance test

· Interview

LO3.
PARTICIPATE IN WORKPLACE MEETINGS AND DISCUSSIONS

ASSESSMENT CRITERIA:

1. Team meetings are attended on time.

2. Own opinions are clearly expressed and those of others are listened to without interruption.

3. Meeting inputs are consistent with the meeting purpose and established protocols.

4. Workplace interaction is conducted in a courteous manner appropriate to cultural background and authority in the enterprise procedures.

5. Questions about simple routine workplace procedures and matters concerning conditions of employment are asked and responded.

6. Meeting outcomes are interpreted and implemented.

CONTENTS:

· Sentence construction

· Technical writing

· Recording information

CONDITIONS:

The students/trainees must be provided with the following:

· Paper

· Pencils/ball pen

· References (books)

· Manuals

METHODOLOGIES:

· Group discussions

· Interaction

· Lecture

ASSESSMENT METHODS:

· Written test

· Practical/performance test

· Interview

UNIT OF COMPETENCY
:
WORK IN A TEAM ENVIRONMENT
MODULE TITLE
:
WORKING IN A TEAM ENVIRONMENT
MODULE DESCRIPTOR
:
This module covers the knowledge, skills, and attitudes required to relate in a work based environment.

NOMINAL DURATION
:
4 hours

SUMMARY OF LEARNING OUTCOMES:

Upon completion of this module, the students/trainees will be able to:

LO1.
Describe and identify team role and responsibility in a team.

LO2.
Describe work as a team.

LO1.
DESCRIBE AND IDENTIFY TEAM ROLE AND RESPONSIBILITY IN A TEAM

ASSESSMENT CRITERIA:

1. Role and objective of the team is identified.

2. Team parameters, relationships and responsibilities are identified.

3. Individual role and responsibilities within team environment are identified.

4. Roles and responsibilities of other team members are identified and recognized.

5. Reporting relationships within team and external to team are identified.

CONTENTS:

· Team role.

· Relationship and responsibilities

· Role and responsibilities with team environment.

· Relationship within a team.

CONDITIONS:

The students/ trainees must be provided with the following:

· Standard operating procedure (SOP) of workplace

· Job procedures

· Client/supplier instructions

· Quality standards

· Organizational or external personnel

METHODOLOGIES:

· Group discussion/interaction

· Case studies

· Simulation

ASSESSMENT METHODS:

· Written test

· Observation

· Simulation

· Role playing

LO2.
DESCRIBE WORK AS A TEAM MEMBER

ASSESSMENT CRITERIA:

1. Appropriate forms of communication and interactions are undertaken.

2. Appropriate contributions to complement team activities and objectives were made.

3. Reporting using standard operating procedures followed.

4. Development of teamwork plans based from role team were contributed

CONTENTS:

· Communication process

· Team structure/team roles

· Group planning and decision-making

CONDITIONS:

The students/trainees must be provided with the following:

· SOP of workplace

· Job procedures

· Organization or external personnel

METHODOLOGIES:

· Group discussion/interaction

· Case studies

· Simulation

ASSESSMENT METHODS:

· Observation of work activities

· Observation through simulation or role-play

· Case studies and scenarios.

UNIT OF COMPETENCY
:
PRACTICE CAREER PROFESSIONALISM
MODULE TITLE
:
PRACTICING CAREER PROFESSIONALISM
MODULE DESCRIPTOR
: 
This module covers the knowledge, skills and attitudes in promoting career growth and advancement, specifically to integrate personal objectives with organizational goals set and meet work priorities and maintain professional growth and development.

NOMINAL DURATION
:
6 hours

SUMMARY OF LEARNING OUTCOMES:

Upon completion of this module, the trainee/student must be able to:

LO1.
Integrate personal objectives with organizational goals

LO2.
Set and meet work priorities

LO3.
Maintain professional growth and development

LO1.
INTEGRATE PERSONAL OBJECTIVES WITH ORGANIZATIONAL GOALS 

ASSESSMENT CRITERIA:

1. Personal growth and work plans towards improving the qualifications set for professionalism are evident.

2. Intra and interpersonal relationship in the course of managing oneself based on performance evaluation is maintained.

3. Commitment to the organization and its goal is demonstrated in the performance of duties.

4. Practice of appropriate personal hygiene is observed.

5. Job targets within key result areas are attained.

CONTENTS:

· Personal development-social aspects: intra and interpersonal development

· Organizational goals

· Personal hygiene and practices

· Code of ethics

CONDITIONS: 

The students/ trainees must be provided with the following:

· Workplace

· Code of ethics

· Organizational goals

· Handouts and Personal development-social aspects

· CD’s, VHS tapes, transparencies

METHODOLOGIES:

· Interactive -lecture

· Simulation

· Demonstration

· Self paced instruction

ASSESSMENT METHODS:

· Role play

· Interview

· Written examination
LO2.
SET AND MEET WORK PRIORITIES

ASSESSMENT CRITERIA:

1. Competing demands to achieve personal, team and organizational goals and objectives are prioritized.

2. Resources are utilized efficiently and effectively to manage work priorities and commitments.

3. Practices and economic use and maintenance of equipment and facilities are followed as per established procedures.

4. Job targets within key result areas are attained.

CONTENTS:

· Organizational key result areas (KRA)

· Work values and ethical standards

· Company policies on the use and maintenance of equipment

CONDITIONS: 

The students/ trainees must be provided with the following

· Hand outs on

· Organizational KRA

· Work values and ethics

· Company policies and standards

· Sample job targets

· Learning guides

· CD’s, VHS tapes, transparencies

METHODOLOGIES:

· Interactive lecture

· Group discussion

· Structured activity

· Demonstration
ASSESSMENT METHODS:

· Role play

· Interview

· Written examination
LO3.
MAINTAIN PROFESSIONAL GROWTH AND DEVELOPMENT

ASSESSMENT CRITERIA:

1. Training and career opportunities relevant to the job requirements are identified and availed.

2. Licenses and/or certifications according to the requirements of the qualifications are acquired and maintained

3. Fundamental rights at work including gender sensitivity are manifested/ observed

4. Training and career opportunities based on the requirements of industry are completed and updated.

CONTENTS:

· Qualification standards

· Gender and development (GAD) sensitivity

· Professionalism in the workplace

· List of professional licenses

CONDITIONS:

The students/trainees must be provided with the following

· Quality standards

· GAD handouts

· CD’s, VHS tapes on professionalism in the workplace

· Professional licenses samples

METHODOLOGIES:

· Interactive lecture

· Film viewing

· Role play/simulation

· Group discussion

ASSESSMENT METHODS:

· Demonstration

· Interview

· Written examination
UNIT OF COMPETENCY
:
PRACTICE OCCUPATIONAL HEALTH AND SAFETY PROCEDURES
MODULE TITLE
:
PRACTICING OCCUPATIONAL HEALTH AND SAFETY PROCEDURES
MODULE DESCRIPTOR
:
This module covers the knowledge, skills and attitudes required to comply with the regulatory and organizational requirements for occupational health and safety such as identifying, evaluating and maintaining occupational health and safety (OHS) awareness.

NOMINAL DURATION
:
4 hours

SUMMARY OF LEARNING OUTCOMES:


Upon completion of this module, the trainee/student must be able to:

LO1.
Identity hazards and risks

LO2.
Evaluate hazards and risks

LO3.
Control hazards and risks

LO4.
Maintain occupational health and safety awareness

LO1.
IDENTIFY HAZARDS AND RISKS

ASSESSMENT CRITERIA:

1. Workplace hazards and risks are identified and clearly explained.

2. Hazards/risks and its corresponding indicators are identified in with the company procedures.

3. Contingency measures are recognized and established in accordance with organizational procedures.

CONTENTS:

· Hazards and risks identification and control

· Organizational safety and health protocol

· Threshold limit value (TLV)

· OHS indicators

CONDITIONS:
The students/trainees must be provided with the following:

· Workplace

· Personal protective equipment (PPE)

· Learning guides

· Hand-outs

· Organizational safety and health protocol

· OHS indicators

· Threshold limit value

· Hazards/risk identification and control

· CD’s, VHS tapes, transparencies

METHODOLOGIES:

· Interactive lecture

· Simulation

· Symposium

· Group dynamics

ASSESSMENT METHODS:

· Situation analysis

· Interview

· Practical examination
· Written examination
LO2.
EVALUATE HAZARDS AND RISKS

ASSESSMENT CRITERIA:

1. Terms of maximum tolerable limits are identified based on threshold limit values (TLV)

2. Effects of hazards are determined.

3. OHS issues and concerns are identified in accordance with workplace requirements and relevant workplace OHS legislation.

CONTENTS:

· TLV table

· Philippine OHS standards

· Effects of hazards in the workplace

· Ergonomics

· ECC Regulations

CONDITIONS: 

The students/trainees must be provided with the following

· Hand outs on

· Philippine OHS standards

· Effects of hazards in the workplace

· Ergonomics

· ECC regulations

· TLV table

· CD’s, VHS tapes, transparencies

METHODOLOGIES:

· Interactive lecture

· Situation analysis

· Symposium

· Film viewing

· Group dynamics

ASSESSMENT METHODS:

· Interview

· Written examination
· Simulation

LO3.
CONTROL HAZARDS AND RISKS

ASSESSMENT CRITERIA:

1. OHS procedures for controlling hazards and risk are strictly followed.

2. Procedures in dealing with workplace accidents, fire and emergencies are followed in accordance with the organization’s OHS policies.

3. Personal protective equipment (PPE) is correctly used in accordance with organization’s OHS procedures and practices.

4. Procedures in providing appropriate assistance in the event of workplace emergencies are identified in line with the established organizational protocol.

CONTENTS
· Safety regulations

· Clean air act

· Electrical and fire safety code

· Waste management

· Disaster preparedness and management

· Contingency measures and procedures

CONDITIONS:
The students/trainees must be provided with the following:

· Hand outs on

· Safety regulations

· Clean air act

· Electrical and fire safety code

· Waste management

· Disaster preparedness and management

· Contingency measures and procedures

· OHS personal records

· PPE

· CD’s, VHS tapes, transparencies

METHODOLOGIES:

· Interactive lecture

· Symposium

· Film viewing

· Group dynamics

· Self-paced instruction

ASSESSMENT METHODS:

· Written examination
· Interview

LO4.
MAINTAIN OCCUPATIONAL HEALTH AND SAFETY AWARENESS

ASSESSMENT CRITERIA:

1. Procedures in emergency related drill are strictly followed in line with the established organization guidelines and procedures.

2. OHS personal records are filled up in accordance with workplace requirements.

3. PPE are maintained in line with organization guidelines and procedures.

CONTENTS:

· Operational health and safety procedure, practices and regulations

· Emergency-related drills and training

CONDITIONS:

The students/trainees must be provided with the following

· Workplace

· PPE

· OHS personal records

· CD’s, VHS tapes, transparencies

· Health record

METHODOLOGIES:

· Interactive lecture

· Simulation

· Symposium

· Film viewing

· Group dynamics

ASSESSMENT METHODS:

· Demonstration

· Interview

· Written examination
MODULES OF INSTRUCTION

COMMON COMPETENCIES
FOOTWEAR MAKING (UPPER ASSEMBLY) NC II

UNIT OF COMPETENCY
:
APPLY FOOTWEAR PRODUCTION PRACTICES AND PRINCIPLES

MODULE TITLE
:
APPLYING FOOTWEAR PRODUCTION PRACTICES AND PRINCIPLES

MODULE DESCRIPTOR
:
This module covers the knowledge, skills and attitudes required in order to carry out operations in footwear production.

NOMINAL DURATION:

5 hours

QUALIFICATION LEVEL
:
Certificate of Competency on Finishing 



Footwear Making NC II

SUMMARY OF LEARNING OUTCOMES:

Upon completion of this module, the trainees/students must be able to:

LO1.
Apply knowledge of footwear products and systems in the workplace
LO2.
Demonstrate productive work practices. 

LO1.
APPLY KNOWLEDGE OF FOOTWEAR PRODUCTS AND SYSTEMS IN THE WORKPLACE

ASSESSMENT CRITERIA:

1. Parts and styles of footwear are identified, recognized and followed appropriately.

2. Quality of work is consistently maintained.

3. Materials and components are selected accordingly.

4. Tools, equipment and machines are properly selected / specified based on work and safety requirements.

CONTENTS:

· Parts/components of footwear

· Types and designs/styles of footwear

· Materials used in footwear production

· Tools, equipment and machines used in footwear production

· Footwear production terminologies

CONDITIONS:
The students/trainees must be provided with the following

· Work group

· Modules

· Reference books/handouts

METHODOLOGIES:

· Lecture

· Group discussions

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:

· Observation

· Demonstration 

· Written/practical exams 

LO2.
DEMONSTRATE PRODUCTIVE WORK PRACTICES

ASSESSMENT CRITERIA:

1. Work load is prioritized according to urgency.

2. Quality procedures are consistently practiced which minimized wastage of production materials and time.

3. Responsibilities and duties are performed positively.

4. Problems, conflicts/contingencies are properly recognized and addressed.

CONTENTS:

· Key processes/operations in footwear production

· Quality procedures and standards

· Responsibilities and duties in the workplace

· Proper reporting procedures

CONDITIONS:
The students/trainees must be provided with the following

· Work group

· Modules

· Reference books/handouts

METHODOLOGIES:

· Lecture

· Group discussions

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:

· Observation

· Demonstration 

· Written/practical exams 

UNIT OF COMPETENCY
:
CARRY OUT MEASUREMENTS AND CALCULATIONS

MODULE TITLE
:
CARRYING OUT MEASUREMENTS AND CALCULATIONS
MODULE DESCRIPTOR 
:
This module covers the knowledge and skills required in       obtaining accurate pattern scale area, calculating/ estimating the materials, requirements and costs.

NOMINAL DURATION
:
3 hours

QUALIFICATION LEVEL
:
NC II

SUMMARY OF LEARNING OUTCOMES:


Upon completion of this module, the students/trainees will be able to:

LO1.
Obtain measurements

LO2.
Estimate approximate quantities

LO1.
OBTAIN MEASUREMENT

ASSESSMENT CRITERIA:

1. Measurement is obtained in accordance with job specifications using appropriate measuring devices.

2. System of measurements to be used is identified.

CONTENTS:

· Interpreting drawings and specifications

· Using measuring devices 

· Taking and recording accurate measurement

· System of measurement

CONDTITIONS:

The students/trainees must be provided with the following

· Tools and Accessories

· Tape Measure

· Meter Stick

· Supplies and Materials

· Job/work ticket

· Record Book

· Pencil/Ball pen

· Learning Materials

· Instructional materials 

METHODOLOGIES:

· Self-pace observation

· Demonstration

ASSESSMENT METHODS: 

· Oral questioning

· Written/practical examination

LO2.
ESTIMATE APPROXIMATE QUANTITIES

ASSESSMENT CRITERIA:

1. Measurements of quantities are estimated on job requirements.

2. Simple calculations are carried out based on job requirements.

3. Measurements are identified /recorded without errors

4. Quantities of materials suitable for work undertaken are calculated and recorded according to job specifications.

CONTENTS:

· Systems of measurements

· Measuring techniques

· Calculating and recording quantities of materials for work undertaken.

CONDITIONS:

The students/trainees must be provided with the following

· Tools and Accessories

· Work/job ticket

· Calculator

· Supplies and Materials

· Record Book

· Pencil/Ball pen

· Learning Materials

· Instructional Materials

· Cost Sheet

METHODOLOGY:
· Self-paced demonstration

ASSESSMENT METHODS:

· Oral questioning

· Practical/written examination

UNIT OF COMPETENCY
:
USE AND CARE OF HAND AND POWER TOOLS

MODULE TITLE
:
USING AND CARING FOR HAND AND POWER TOOLS
MODULE DESCRIPTOR
:
This module covers the knowledge, skills and attitudes required in handling and maintaining of hand and power tools used in footwear production.

NOMINAL DURATION:

3 hours

QUALIFICATION LEVEL
:
Certificate of Competency on Finishing 


Footwear Making NC II

SUMMARY OF LEARNING OUTCOMES:

Upon completion of this module, the trainees/students must be able to:

LO1.
Select and use appropriate tools for work.

LO2.
Follow safety and hazard control procedures.

LO3. 
Care for hand and power tools.

LO1.
SELECT AND USE APPROPRIATE TOOLS FOR WORK
ASSESSMENT CRITERIA:

1. Work requirements are interpreted in line with company standards.

2. Appropriate hand and power tools are selected and checked for their serviceability for the required tasks.

3. Defective tools are identified and reported and appropriate action undertaken for their repair or replacement.

1. Work area, work pieces and tools are prepared for the required tasks.

2. Hand and power tools are appropriately used for the tasks in line with company standards and procedures.

CONTENTS:

· Work/job ticket preparation and markings

· Reporting procedures in production

· Types and features of hand power tools

CONDITIONS:
The students/trainees must be provided with the following

	Training Materials:
	Hand and power Tools:

	· Manufacturer’s/operator’s manual in using power tools

· Modules

· Handouts

· OHS manuals


	· Maintenance

· spanner, screw drivers, Allen   keys, pliers, hammers, dressing tool for skiving machine, etc.

· Production

· scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.


METHODOLOGIES:

· Lecture

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:

· Observation

· Demonstration 

· Written/practical exams 

LO2.
FOLLOW SAFETY AND HAZARD CONTROL PROCEDURES

ASSESSMENT CRITERIA:

1. Safety precautions, procedures and regulations are followed accordingly when using hand and power tools.

2. Operational hazards are identified in line with workplace procedures.

3. Awareness of safety precautions when using hand and power tools is observed.

CONTENTS:

· Occupational health and safety procedures in the workplace

· Operational hazards in the workplace

· Types and features of hand power tools

· Safety precautions when using hand and power tools

CONDITIONS:
The students/trainees must be provided with the following
	Training Materials:
	Hand and power Tools:

	· Manufacturer’s/operator’s manual in using power tools

· Modules

· Handouts

· OHS manuals


	· Maintenance

· spanner, screw drivers, Allen   keys, pliers, hammers, dressing tool for skiving machine, etc.

· Production

· scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.


METHODOLOGIES:

· Lecture

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:

· Observation

· Demonstration 

· Written/practical exams 

LO3.
CARE FOR HAND AND POWER TOOLS

ASSESSMENT CRITERIA:

1. Proper usage of hand and power tools is observed.

2. Care of tools is properly done in accordance with established procedures.

3. Tools are adjusted, tightened and or lubricated when necessary in accordance with manufacturer’s instructions.

4. Defective or worn out tools and tool components are identified, marked as required and reported properly.

5. Appropriate action is taken for the repair or replacement of the reported defective or worn out tools.

CONTENTS:

· Proper usage of hand and power tools

· Care and maintenance of hand and power tools

· Types and features of hand power tools

· Proper reporting procedures of defective or worn out tools

CONDITIONS:
The students/trainees must be provided with the following
	Training Materials:
	Hand and power Tools:

	· Manufacturer’s/operator’s manual in using power tools

· Modules

· Handouts

· OHS manuals


	· Maintenance

· spanner, screw drivers, Allen   keys, pliers, hammers, dressing tool for skiving machine, etc.

· Production

· scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.


METHODOLOGIES:

· Lecture

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:

· Demonstration 

· Written/practical exams

UNIT OF COMPETENCY
:
SET UP AND OPERATE MACHINE
MODULE TITLE
:
SETTING UP AND OPERATING MACHINES
MODULE DESCRIPTOR
:
This module covers the knowledge and skills required in setting up, operating and test running the machines used in footwear production.

NOMINAL DURATION
:
5 hours

QUALIFICATION LEVEL
:
Certificate of Competency on Finishing 



Footwear Making NC II

SUMMARY OF LEARNING OUTCOMES:

Upon completion of this module, the trainees/students must be able to:

LO1.
Set machines

LO2.
Conduct sample run and test output

LO3.
Readjust machine setting to meet requirements and maintain records

LO1.
SET MACHINES

ASSESSMENT CRITERIA:
1. Product specifications are interpreted in relation to machine setting requirements.

2. Types of machines to be set up are identified according to job requirements.

3. Machine for footwear manufacturing is set up according to product specifications of machine manufacturer’s instructions and company procedures.

CONTENTS:
· Product specifications

· Types of machines to be used

· Procedures in setting up machines used in footwear manufacturing

CONDITIONS:

The students/trainees must be provided with the following

	Equipment/Machines
	Tools and Accessories

	· Sewing Machines (flatbed, post-type, cylinder arm, zigzag, etc.)

· Lasting machines (toe lasting, seat and side lasting, backpart moulding, mulling machine, chiller, heat setting, roughing, sole attaching machine, heel attaching etc.)

· Finishing machine (buffing/polishing, etc.)
	· Maintenance

· spanner, screw drivers, Allen keys, pliers, hammers, dressing tool for skiving machine, etc.

· Production

· scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.

	Supplies and Materials
	Learning Materials

	· Work/job tickets

· Machine specification chart

· Writing materials
	· Product specifications

· Manufacturer’s or operations’ manual

· First aid in using heavy duty machines/equipment hand outs


METHODOLOGIES:
· Demonstrations

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:
· Observation & demonstration

· Written/practical exams

LO2.
CONDUCT SAMPLE RUN AND TEST OUTPUT

ASSESSMENT CRITERIA:

1. Materials to be used for sampling are obtained

2. Sample run is conducted on the sample component

CONTENTS:
· Actual footwear components

· Testing and analyzing samples

CONDITIONS:
The students/trainees must be provided with the following

	Equipment/Machines
	Tools and Accessories

	· Sewing Machines (flatbed, post-type, cylinder arm, zigzag, etc.)

· Lasting machines (toe lasting, seat and side lasting, backpart moulding, mulling machine, chiller, heat setting, roughing, sole attaching machine, heel attaching etc.)

· Finishing machine (buffing/polishing, etc.)
	· Maintenance

· spanner, screw drivers, Allen keys, pliers, hammers, dressing tool for skiving machine, etc.

· Production

· scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.

	Supplies and Materials
	Learning Materials

	· Sample components for testing

· Work/job tickets

· Machine specification chart

· Writing materials
	· Product specifications

· Manufacturer’s or operations’ manual

· First aid in using heavy duty machines/equipment hand outs


METHODOLOGIES:

· Demonstration

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:

· Direct observation

· Demonstrations

· Practical exams

LO3.
READJUST MACHINE SETTING TO MEET REQUIREMENTS AND 
MAINTAIN RECORDS

ASSESSMENT CRITERIA:
1. Machine outputs are tested according to procedures.

2. Test results are interpreted to determine adjustment requirements.

3. Adjustment changes are assessed according to product and machine specifications.

4. Appropriate personnel are informed of the newly set- up machine in accordance with workplace procedures.

5. Reports are prepared and maintained based on standards procedures.

CONTENTS:
· Interpreting test results

· Assessing machines for adjustment changes

· Communicating effectively with individuals, groups and supervisors

CONDITIONS:

The students/trainees must be provided with the following

	Equipment/Machines
	Tools and Accessories

	· Sewing Machines (flatbed, post-type, cylinder arm, zigzag, etc.)

· Lasting machines (toe lasting, seat and side lasting, backpart moulding, mulling machine, chiller, heat setting, roughing, sole attaching machine, heel attaching etc.)

· Finishing machine (buffing/polishing, etc.)
	· Maintenance

· spanner, screw drivers, Allen keys, pliers, hammers, dressing tool for skiving machine, etc.

·   Production

       -   scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.

	Supplies and Materials
	Learning Materials

	· Sample components for testing

· Work/job tickets and other record forms

· Machine specification chart

· Writing materials
	· Instructional Materials

· Manufacturer’s or operations’ manual

· First aid in using heavy duty machines/equipment hand outs


METHODOLOGIES:
· Demonstrations

· Self-paced instructions

· Practical exercises

ASSESSMENT METHODS:
· Direct observation & demonstrations

· Practical exams

UNIT OF COMPETENCY
:
PERFORM BASIC MAINTENANCE

MODULE TITLE
:
PERFORMING BASIC MAINTENANCE
MODULE DESCRIPTOR   :
This module covers the knowledge, skills and attitudes required in performing minor maintenance of sewing machines used by a dressmaker.

NOMINAL DURATION 
:
3 hours

QUALIFICATION LEVEL
:
Certificate of Competency on Finishing 



Footwear Making NC II

SUMMARY OF LEARNING OUTCOMES:

Upon completion of this module, the trainees/students must be able to:

LO1.  Operate and check machine operation

LO2.  Clean and maintain machine/s

LO1.
OPERATE AND CHECK MACHINE OPERATION

ASSESSMENT CRITERIA:
1. Machine operation is checked as per standard procedure.

2. Problem with machine is identified and reported according with company procedures.

3. Major problems encountered are documented and reported to concerned personnel.      


CONTENTS:
· Basic maintenance procedure

· Typical faults in machine operation

· Safety procedures in machine operation

· Company reporting procedures

CONDITIONS:
The students/trainees must be provided with the following

	Equipment/Machines
	Tools and Accessories

	· Sewing Machines (flatbed, post-type, cylinder arm, zigzag, etc.)

· Lasting machines (toe lasting, seat and side lasting, backpart moulding, mulling machine, chiller, heat setting, roughing, sole attaching machine, heel attaching etc.)

· Finishing machine (buffing/polishing, etc.)
	· Maintenance

· spanner, screw drivers, Allen keys, pliers, hammers, dressing tool for skiving machine, etc.

· Production

· scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.

	Supplies and Materials
	Learning Materials

	· Sample components for testing

· Work/job tickets and other record forms

· Machine specification chart

· Writing materials
	· Instructional Materials

· Manufacturer’s or operations’ manual

· First aid in using heavy duty machines/equipment hand outs


METHODOLOGIES:
· Demonstration/lecture

· Self-paced instruction

· Practical exercises

ASSESSMENT METHODS:
· Demonstration


· Written examination

   
 

LO2.
CLEAN AND MAINTAIN MACHINE/S

ASSESSMENT CRITERIA:
1.
Machine parts are cleaned and lubricated in accordance with standard procedures.

2.
Machine operation is monitored as per procedure manual.

CONTENTS:

· Cleaning and lubricating the machine/s

· Monitoring machine operation/s

· Machine maintenance procedures

CONDITIONS:
The students/trainees must be provided with the following

	Equipment/Machines
	Tools and Accessories

	· Sewing Machines (flatbed, post-type, cylinder arm, zigzag, etc.)

· Lasting machines (toe lasting, seat and side lasting, backpart moulding, mulling machine, chiller, heat setting, roughing, sole attaching machine, heel attaching etc.)

· Finishing machine (buffing/polishing, etc.)
	· Maintenance

· spanner, screw drivers, Allen keys, pliers, hammers, dressing tool for skiving machine, etc.

· Production

· scissors, pincers, files/rasp, tack remover, hammer, puncher, spreader, beta, cutting/clicking knife, etc.

	Supplies and Materials
	Learning Materials

	· Sample components for testing

· Work/job tickets and other record forms

· Machine specification chart

· Writing materials

· Rags and cleaning materials
	· Instructional Materials

· Manufacturer’s or operations’ manual

· First aid in using heavy duty machines/equipment hand outs


METHODOLOGIES:
· Demonstration/lecture


· Self-paced instruction

· Practical exercises

ASSESSMENT METHODS:
· Demonstration

· Written examination 

UNIT OF COMPETENCY
:
APPLY QUALITY STANDARD
MODULE TITLE
:
APPLYING QUALITY STANDARD
MODULE DESCRIPTOR
:
This module covers the knowledge and skills required in applying quality standards to work operations in Industry.

NOMINAL DURATION
:
5 hours

QUALIFICATION LEVEL
:
Certificate of Competency on Finishing 




Footwear Making NC II


SUMMARY OF LEARNING OUTCOMES:


Upon completion of this module, the trainee / student must be able to:

LO1.
Assess the quality of received component
LO2.
Assess own work

LO1.
ASSESS THE QUALITY OF RECEIVED COMPONENT

ASSESSMENT CRITERIA:

1. Received materials and or component parts are checked against specifications.

2. Received final products are checked against product specifications.

3. Quality information is recorded according to industry standards.

4. Records of work quality are maintained according to standard procedure.

CONTENTS:

· Relevant quality standards.

· Procedures on checking materials and final product.

· Measuring techniques / quality checking procedures. 

· Recording and reporting procedure.

CONDITIONS:

The students/trainees must be provided with the following

· Component parts/ final products

· Manual on quality standards

· Measuring tools

· Record books

· Instructional Materials

METHODOLOGIES:

· Lecture-demonstration

· Self-paced instruction

· Practical exercises

ASSESSMENT METHODS:

· Direct observation

· Practical/written exam

LO2.
ASSESS OWN WORK

ASSESSMENT CRITERIA:

1. Completed work is checked against workplace standards relevant to the operations being undertaken.

2. Faulty pieces or final products are identified and isolated in accordance to standard procedure.

3. Causes of faults are identified and reported according to standard procedure.

CONTENTS:

· Quality standards and procedures 

· Causes of faults and defects of products / materials

· Preventive action is recommended according to standards. 

· Reporting procedures

CONDITIONS:

The students/trainees must be provided with the following

· Completed work 

· Manual on quality standards

· Work/job tickets

· Record book

· Instructional Materials

METHODOLOGIES:
· Direct Instruction

· Practical exercises

ASSESSMENT METHODS:

· Demonstration

· Practical/Written exam

MODULES OF INSTRUCTION

CORE COMPETENCIES
FOOTWEAR MAKING (UPPER ASSEMBLY) NC II

UNIT OF COMPETENCY
:
CHECK CUT UPPER AND LINING COMPONENTS
MODULE TITLE
:
CHECKING CUT UPPER AND LINING COMPONENTS
MODULE DESCRIPTION
:
This module covers the knowledge, skills and attitude required in checking cut upper component. The qualities of cut upper components are in accordance with the standard set by the company.
NOMINAL DURATION
:
16 hours
SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Inspect received cut upper and lining components
LO2.
Segregate cut upper and lining component
LO3.
Bundle cut upper and lining components
LO1.
 INSPECT RECEIVED CUT UPPER AND LINING COMPONENTS
ASSESSMENT CRITERIA:
1. Quality and quantity of received cut upper and lining components are assessed based on job specifications.

2. Components are checked for tightness and stretch from heel to toe as per standard operating procedures.

3. Quality of cut components is checked according to uniformity of shades, substance and type of materials.

CONTENTS:
· Basic product knowledge e.g. parts of a shoe, different shoe styles/designs, different materials used in footwear manufacturing, etc.

· Different shoe sizing system.

· Types and characteristics of leather and man-made components.

· Terminologies used in footwear manufacturing.

· Quality parameters of shoe components.

· Types of faults & defects of a cut component.

· Proper reporting and checking procedures.

CONDITIONS:

Students/trainees must be provided with the following:
	Supplies and Materials
	Learning Materials

	· Sample components e.g. vamp, quarters, counters, etc.
· Work/job tickets and other record forms

· Pens & recording book

· Inspection table
	· Instructional Materials in inspecting and receiving cut components 

· Powerpoint presentations




METHODOLOGIES:
· Lecture

· Demonstration

· Self-paced instruction

· Classroom discussions

ASSESSMENT METHODS:
· Direct observation

· Written test/questioning

LO2.
 SEGREGATE CUT UPPER AND LINING COMPONENTS
ASSESSMENT CRITERIA:
1. Cut upper and lining components are classified and set aside according to size, uniformity of shades, substance and grain variations.
2. Cut upper and lining components are paired according to shape and size.
3. Defective components are identified, returned/replaced and reported in accordance with company procedures.
CONTENTS:
· Classification of cut upper and lining components
· Pairing of upper and lining components.

· Identification of defective cut component.

CONDITIONS:

Students/trainees must be provided with the following:
	Supplies and Materials
	Learning Materials

	· Sample components e.g. vamp, quarters, counters, etc.
· Work/job tickets and other record forms

· Pens & recording book

· Bins or basket for cut components

· Working table
	· Instructional materials/hand-outs in segregating cut components 

· Powerpoint presentations




METHODOLOGIES:
· Lecture

· Demonstration

· Self-paced instruction

· Classroom discussions

ASSESSMENT METHODS:
· Direct observation

· Written test/questioning

LO3.
 BUNDLE CUT UPPER AND LINING COMPONENTS
ASSESSMENT CRITERIA:
1. Cut upper and lining components are piled and stacked according to sizes and pairs.

2. Stacked cut upper and lining components are bundled and recorded in accordance with company procedures
3. Production report sheets are prepared, recorded and submitted as per company procedures.
CONTENTS:
· Piling and stacking of cut upper and lining
· Production report sheet preparation
· Proper handling and bundling of cut components.

· Proper recording and submission procedures.

CONDITIONS:

Students/trainees must be provided with the following:
	Supplies and Materials
	Learning Materials

	· Sample components e.g. vamp, quarters, counters, etc.
· Work/job tickets and other record forms

· Pens & recording book

· Rubber bands

· Bins or basket for cut components

· Working table
	· Instructional materials/hand-outs in segregating cut components 

· Powerpoint presentations




METHODOLOGIES:
· Lecture

· Demonstration

· Self-paced instruction

· Classroom discussions

ASSESSMENT METHODS:
· Direct observation

· Written test/questioning

UNIT OF COMPETENCY
:
PERFORM BLOCKING/CRIMPING OPERATION
MODULE TITLE
:
PERFORMING BLOCKING/CRIMPING OPERATION
MODULE DESCRIPTION
:
This module covers the knowledge, skills and attitude required in performing blocking/crimping operation.   
NOMINAL DURATION
:
36 hours
SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Prepare upper for blocking.
LO2.
Set up machine.
LO3.
Perform blocking.
LO4. 
Perform trimming of vamps.
LO1.
 PREPARE UPPER FOR BLOCKING
ASSESSMENT CRITERIA:
1. Vamps are prepared in accordance with styles and designs. 

2. Vamps are properly conditioned and mulled as per standard work procedures.

CONTENTS:
· Upper preparation for blocking/crimping operation.
· Leather types and finishes.

· Procedures in conditioning upper components.

· Types of upper and lining components.
CONDITIONS:

Students/trainees must be provided with the following:
	Supplies and Materials
	Learning Materials

	· Vamp components for boots
· Work/job tickets and other record forms
· Mulling / conditioning machine

· Water spray or bowl

· Water

· Rags
· Pens & recording book
	· Instructional Materials in preparing upper for blocking 

· Powerpoint presentations

· CDs, VHS tapes




METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning

LO2.
SET UP MACHINE 
ASSESSMENT CRITERIA:
1. Machine is set and adjusted according to manufacturer's manual and or company procedure.

2. Blade/vamp is selected and placed in the machine in accordance with shoe style or design.

3. Blocking plates are set according to required position.

4. Proper temperature and air pressure is set and regulated.
CONTENTS:
· Blocking/crimping machine setting and adjustments.

· Quality parameters of blocked/crimped components.

CONDITIONS:

Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Vamp components for boots
· Work/job tickets and other record forms
· Pens & recording book 
· Tools such as spanners, screw drivers, Allen keys, pliers, etc.
	· Instructional Materials in setting blocking/crimping machine 

· Powerpoint presentations

· CDs, VHS tapes



	Machine
	

	· Blocking/crimping Machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO3.
PERFORM BLOCKING/CRIMPING OPERATION
ASSESSMENT CRITERIA:
1. Blocking is performed in accordance with standard operating procedures.

2. Blocked vamps are inspected and segregated in accordance with company standard/design/style.

3. Damaged vamps are identified, reported and adjusted based on standard procedures.
CONTENTS:
· Safety procedures in operating blocking/crimping machine.

· Different damages that occur in blocking operations.

· Corrective/preventive measure in blocking operations.

· Quality parameters of blocked/crimped components.

CONDITIONS:

Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Vamp components for boots

· Blocked vamp pattern

· Work/job tickets and other record forms

· Pens & recording book 

· Tools such as spanners, screw drivers, Allen keys, pliers, etc.
	· Instructional manual/hand-outs in blocking/crimping machine operation.
· Powerpoint presentations

· CDs, VHS tapes



	Machine
	

	· Blocking/crimping Machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO4.
PERFORM TRIMMING OF VAMPS
ASSESSMENT CRITERIA:
1. Trimmed vamps are paired in accordance with shape and shades of materials.

2. Vamps are trimmed and segregated as per standard operating procedures. 

CONTENTS:
· Hand trimming techniques and procedures.
· Vamp components.
CONDITIONS:

Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Blocked vamp components
· Work/job tickets and other record forms

· Pens & recording book 

· Scissors
· Cutting knife 

· Grinding stone
	· Instructional manual/hand-outs in trimming blocked/crimped components.
· Powerpoint presentations

· CDs, VHS tapes



	Furniture & Fixtures
	

	· Working table with cutting board
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
UNIT OF COMPETENCY
:
PERFORM SKIVING OPERATION
MODULE TITLE
:
PERFORMING SKIVING OPERATION
MODULE DESCRIPTION
:
This module covers the knowledge, skills and attitude required in operating single step cylinder knife skiving machine and determining the quality of skived upper parts.   
NOMINAL DURATION
:
38 hours

SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Perform machine setting procedures
LO2.
Skive components
LO3. 
Segregate and bundle upper components

LO4.
Perform machine maintenance

LO1.
PERFORM MACHINE SETTING PROCEDURES
ASSESSMENT CRITERIA:
1. Machine adjustments are done and set in accordance with skiving specifications and safety procedures.

2. Cylinder knife is sharpened and maintained in accordance with manufacturer’s procedural manual.
3. Machine testing is accomplished and validated in accordance with manufacturer’s requirements/procedures.
CONTENTS:
· Safe work practices in operating skiving machines.

· Skiving machine operation including: parts, function and setting/adjustment

· Tools used in skiving operation
· Sharpening cylinder knife
CONDITIONS:

Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Pattern templates

· Work/job tickets and other record forms

· Pens & recording book 
· Tools such as spanners, screw drivers, Allen keys, pliers, sharpening tool (skiving) etc.
	· Instructional manual/hand-outs in operating skiving machines.

· Powerpoint presentations

· CDs, VHS tapes



	Machine
	

	· Single step cylinder knife skiving machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO2.
SKIVE COMPONENTS
ASSESSMENT CRITERIA:
1. Work pieces are stacked and arranged according to skiving requirements.
2. Skiving of components is performed in accordance with safety requirements and job specifications.
3. Skiving operation is performed using appropriate tools and equipment. 
4. Different types of skives are done accurately and in accordance with job specifications.
CONTENTS:
· Types of skives

· Quality standards/parameters in skiving components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Pattern templates

· Work/job tickets and other record forms

· Pens & recording book 

· Apron & face masks

· Ruler or any measuring tool

· Tools such as spanners, screw drivers, Allen keys, pliers, sharpening tool (skiving) etc.
	· Instructional manual/hand-outs in operating skiving machines.

· Powerpoint presentations

· CDs, VHS tapes

	Machine
	

	· Single step cylinder knife skiving machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO3.
SEGREGATE AND BUNDLE UPPER COMPONENTS
ASSESSMENT CRITERIA:
1. Upper components are segregated and arranged according to size, color/shade and type of components.
2. Upper components are bundled and labeled in accordance with company policies and procedures.
CONTENTS:
· Handling and bundling of components.

· Familiarity with upper and lining components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Pattern templates

· Work/job tickets and other record forms

· Pens & recording book 
	· Instructional manual/hand-outs in operating skiving machines.

· Powerpoint presentations

· CDs, VHS tapes

	Machine
	

	· Single step cylinder knife skiving machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
LO4.
PERFORM MACHINE MAINTENANCE
ASSESSMENT CRITERIA:
1. Machine and its accessories and tools are cleaned and checked in accordance with manufacturer's requirements.

2. Waste materials are disposed and segregated in accordance with housekeeping practices.

3. Machines parts are lubricated / oiled properly in accordance with manufacturer’s recommendations.
CONTENTS:
· Tools used in maintaining skiving machine.
· Machine maintenance and basic troubleshooting of a skiving machine,

· Skiving Machine part’s and functions.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Lubricating oil for machines

· Oil applicator

· Rags & other cleaning materials

· Brush

· Work/job tickets and other record forms

· Pens & recording book 

· Tools such as spanners, screw drivers, Allen keys, pliers, sharpening tool (skiving) etc.
	· Instructional manual/hand-outs in operating skiving machines.

· Powerpoint presentations

· CDs, VHS tapes

· 

	Machine
	

	· Single step cylinder knife skiving machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
UNIT OF COMPETENCY
:
PERFORM UPPER LEATHER SPLITTING OPERATION

MODULE TITLE
:
PERFORMING UPPER LEATHER SPLITTING OPERATION
MODULE DESCRIPTION
:
This unit covers knowledge, skills and attitudes required in reducing leather substance using machine with a controlled endless revolving blade. This operation is mainly directed at reducing heel covers, platform and wedge covers.  It can also be used to reduce insole binding and the weight of complete shoe uppers.
NOMINAL DURATION
:
24 hours 
SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Perform machine setting procedures
LO2.
Perform splitting operations
LO3. 
Segregate and bundle upper components

LO1.
 PERFORM MACHINE SETTING PROCEDURES
ASSESSMENT CRITERIA:
1. Machine adjustments are made in accordance with splitting specifications and safety procedures.

2. Band knife is sharpened and repositioned in accordance with manufacturer’s procedural manual.

3. Machine is tested in accordance with work specifications.

CONTENTS:
· Splitting machine operations including: parts, function and setting/adjustment

· Tools used in splitting operation

· Splitting machine: maintenance and basic troubleshooting 

CONDITIONS:

Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Pattern templates

· Work/job tickets and other record forms

· Pens & recording book 

· Tools such as spanners, screw drivers, Allen keys, pliers, sharpening tool (skiving) etc.
	· Instructional manual/hand-outs in operating skiving machines.

· Powerpoint presentations

· CDs, VHS tapes

· 

	Machine
	

	· Single step cylinder knife skiving machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO2.
PERFORM SPLITTING OPERATIONS
ASSESSMENT CRITERIA:
1. Work pieces are stacked and arranged according to size, shade and type of components.

2. Work pieces are positioned according to the flow of operation.
3. Splitting is done uniformly in accordance with work ticket and safety requirements.
4. Splitting is performed without damage to grain surface.
5. Work instructions are interpreted and followed accurately.

CONTENTS:
· Safe work practices in operating splitting machines.

· Familiarity with upper and lining components.

· Quality standards/parameters in splitting components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Work/job tickets and other record forms

· Pens & recording book 

· Apron & face masks

· Ruler or any measuring tool

· Tools such as spanners, screw drivers, Allen keys, pliers, etc.
	· Instructional manual/hand-outs in operating splitting machines.

· Powerpoint presentations

· CDs, VHS tapes

	Machine
	

	· Splitting machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation
· Written test/questioning
· Practical demonstration
LO3.
SEGREGATE AND BUNDLE UPPER COMPONENTS
ASSESSMENT CRITERIA:
1. Upper components are segregated and arranged according to size, color/shade and type of components.
2. Upper components are bundled and labeled in accordance with company policies and procedures.
CONTENTS:
· Proper handling and bundling of components.

· Component faults & defects. 
CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Rubber bands

· Work/job tickets and other record forms

· Pens & recording book 
	· Instructional manual/hand-outs in operating splitting machines.

· Powerpoint presentations

· CDs, VHS tapes

	Machine
	

	· Splitting machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
UNIT OF COMPETENCY
:
PERFORM MACHINE PERFORATION AND GIMPING OPERATIONS

MODULE TITLE
:
PERFORMING MACHINE PERFORATION AND GIMPING OPERATIONS

MODULE DESCRIPTION
:
This unit covers knowledge, skills and attitudes required in operating and maintaining perforating machine and checking quality of perforated or gimped upper components.
NOMINAL DURATION
:
24 hours
SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Perform machine setting adjustments
LO2. 
Perform perforating and gimping operation

LO3. 
Segregate and bundle upper components

LO4.
Perform machine maintenance
LO1.
PERFORM MACHINE SETTING PROCEDURES
ASSESSMENT CRITERIA:
1. Machine is set and adjusted as per standard operating procedures and work ticket.

2. Machine operation is tested in accordance with job specifications.
CONTENTS:
· Safe work practices in operating perforating and gimping machines.

· Perforating & gimping machine operations including: parts, function and setting/adjustment

· Tools used in operating perforating and gimping machines.

· Perforating machine setting 
· Gimping machine setting
CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components for testing

· Work/job tickets and other record forms

· Pens & recording book 

· Tools such as spanners, screw drivers, Allen keys, pliers, etc.
	· Instructional manual/hand-outs in operating perforating & gimping machines.

· Powerpoint presentations

· CDs, VHS tapes

	Machine
	

	· Perforating Machine

· Gimping Machine 
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO2.
PERFORM PERFORATING AND GIMPING OPERATION
ASSESSMENT CRITERIA:
1. Work pieces are stacked and placed according to job specifications.

2. Perforation is performed without damage to the component.

3. Punching is completed in accordance with work ticket.
4. Gimping is performed without damage to the component.
5. Gimping is completed in accordance with work ticket.
6. Safe work practices in perforating components are observed and applied in accordance with occupational health and safety regulations.
CONTENTS:
· Perforating & gimping machine operations 
· Tubes and dies used in perforating machine.

· Familiarity with upper and lining components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components 

· Work/job tickets and other record forms

· Pens & recording book 

· Perforating tubes & dies 

· Tools such as spanners, screw drivers, Allen keys, pliers, etc.
	· Instructional manual/hand-outs in operating perforating & gimping machines.

· Powerpoint presentations

· CDs, VHS tapes

	Machine
	

	· Perforating Machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation
· Written test/questioning
· Practical demonstration
LO3.
SEGREGATE AND BUNDLE UPPER COMPONENTS
ASSESSMENT CRITERIA:
1. Upper components are segregated and arranged according to size and type of components.
2. Upper components are bundled and labeled in accordance with company policies and procedures.
CONTENTS:
· Proper handling and segregating of components.

· Quality standards/parameters in perforating and gimping components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components

· Rubber bands

· Work/job tickets and other record forms

· Pens & recording book 

· Working table
	· Instructional manual/hand-outs in operating splitting machines.

· Powerpoint presentations

· CDs, VHS tapes


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
LO4.
PERFORM MACHINE MAINTENANCE
ASSESSMENT CRITERIA:
1. Perforating and gimping machines are cleaned and checked in accordance with manufacturer's requirements.

2. Machines parts are lubricated / oiled properly in accordance with manufacturer’s manual.
CONTENTS:
· Tools used in maintaining perforating and gimping machine.

· Perforating machine maintenance and basic troubleshooting 
· Gimping machine maintenance and basic troubleshooting 
CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Lubricating oil for machines

· Oil applicator

· Rags & other cleaning materials

· Brush

· Work/job tickets and other record forms

· Pens & recording book 
· Tools such as spanners, screw drivers, Allen keys, pliers, sharpening tool (skiving) etc.
	· Instructional manual/hand-outs in operating skiving machines.

· Powerpoint presentations

· CDs, VHS tapes



	Machine
	

	· Perforating machines
· Gimping machine
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
UNIT OF COMPETENCY
:
PERFORM FOLDING OPERATIONS

MODULE TITLE
:
PERFORMING FOLDING OPERATIONS
MODULE DESCRIPTION
:
This unit covers knowledge, skills and attitude required in folding upper materials prior to stitching or attaching.
NOMINAL DURATION
:
38 hours
SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Attach reinforcement material.
LO2.
Apply adhesive on the edge to be folded.

LO3.
Cut nicks on concave edges and perform folding operation.

LO1.
APPLY REINFORCEMENT MATERIAL
ASSESSMENT CRITERIA:
1. Reinforcement material is attached properly on the edge of the upper components according to required allowances.

2. Proper reinforcement material is chosen and used in accordance with work ticket specifications.

CONTENTS:
· Types of reinforcement materials.

· Types of components where reinforcements are applied.
CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Components for folding e.g. vamp, quarters, tongue, counters

· Reinforcement materials e.g. cotton tape, reinforcement tapes

· Work/job tickets and other record forms

· Pens & recording book 

· Folding tool
· Contact cement or rubber cement

· Adhesive container

· Brush applicator

· Working table
	· Instructional manual/hand-outs in performing folding operations.

· Powerpoint presentations

· CDs, VHS tapes




METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO2.
APPLY ADHESIVES ON THE EDGE TO BE FOLDED
ASSESSMENT CRITERIA:
1. Adhesive is applied accurately to components in accordance with work ticket specifications.

2. Proper adhesive application is observed.

3. Mask is worn in accordance with company safety requirements.

CONTENTS:
· Types of adhesives used in folding.
· Proper adhesive application during folding.
CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Components for folding e.g. vamp, quarters, tongue, counters

· Work/job tickets and other record forms

· Pens & recording book 

· Contact cement or rubber cement

· Adhesive container

· Brush applicator

· Working table
	· Instructional manual/hand-outs in performing folding operations.

· CDs, VHS tapes




METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO3.
CUT NICKS ON CONCAVE EDGES AND PERFORM FOLDING OPERATION
ASSESSMENT CRITERIA:
1. Nicks are cut in a slanted direction with lengths not exceeding half the width of fold.

2. Distances between nicks are equally distributed in accordance with shoe design.
3. Folding operation is performed according to job specifications.
4. Folding tools are properly selected and used in accordance with safety procedures.

CONTENTS:

· Proper folding procedures.
· Quality parameters of folded components

· Tools used in folding.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Components for folding e.g. vamp, quarters, tongue, counters

· Work/job tickets and other record forms
· Pens & recording book 
· Folding hammer

· Folding tool

· Scissors

· Folding board

· Working table
	· Instructional manual/hand-outs in performing folding operations.

· CDs, VHS tapes




METHODOLOGIES:
· Lecture

· Demonstrations
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
UNIT OF COMPETENCY
:
PERFORM STITCHING OPERATION ON UPPER AND/OR LINING COMPONENTS

MODULE TITLE
:
PERFORMING STITCHING OPERATION ON UPPER AND/OR LINING COMPONENTS
MODULE DESCRIPTION
:
This unit covers knowledge, skills and attitudes required to operate stitching machines and determine the stitching parameters and quality of stitched uppers and/or lining components.
NOMINAL DURATION
:
44 hours

SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Position work pieces on the bench top

LO2.
Prepare machine for stitching
LO3.
Stitch upper and/or lining components

LO4. 
Trim excess threads of the stitched components

LO1.
POSITION WORKPIECES ON BENCHTOP
ASSESSMENT CRITERIA:
1. Work pieces are received and checked in accordance with work ticket.
2. Work pieces are organized and arranged according to standard operating procedures.
3. Components that are attached are checked and organized according to work specification.
CONTENTS:
· Types of faults and defects found in cut components.

· Familiarity with upper and lining components.

CONDITIONS:

Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components 

· Work/job tickets and other record forms

· Pens & recording book 
	· Instructional manual/hand-outs in operating stitching machines.

· CDs, VHS tapes

	Machine
	

	· Either of the following stitching machine: flatbed, postbed, cylinder arm, zigzag
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
LO2.
 PREPARE MACHINE FOR STITCHING
ASSESSMENT CRITERIA:
1. Stitching machine is set and adjusted in accordance with the workplace requirements and specifications on the work ticket.

2. Needle system, size and point are identified and placed in accordance with the material and machine being used.
3. Thread size, type and color are chosen in accordance with the needle and material requirements being used.
4. Machine adjustments is set and adjusted in accordance with job work specification and material requirements. 
CONTENTS:
· Setting and adjustments of stitching machines before operation.

· Needle types.

· Thread types.

· Stitching machine parts and functions

· Types of Stitching Machines.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components for testing

· Work/job tickets and other record forms

· Pens & recording book 
· Lubricating oil
· Tools such as spanners, screw drivers, Allen keys, pliers, etc.
	· Instructional manual/hand-outs in operating stitching machines.

· Powerpoint presentations

· CDs, VHS tapes

	Machine
	

	· Either of the following stitching machine: flatbed, postbed, cylinder arm, zigzag
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO3.
STITCH UPPER AND/OR LINING COMPONENTS
ASSESSMENT CRITERIA:
1. Task is completed according to the design/style of shoe and other job specifications.
2. Stitching parameters is followed and completed in accordance with job specifications.

3. Different types of stitching are completed in accordance with job specifications.
CONTENTS:
· Safe work practices in operating stitching machines.

· Stitching parameters.

· Types of stitches. 

· Familiarity with upper and lining components.

· Quality standards/parameters in stitching components.

· Stitching machine: maintenance and basic troubleshooting 

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components for stitching

· Work/job tickets and other record forms

· Pens & recording book 

· Lubricating oil

· Tools such as spanners, screw drivers, Allen keys, pliers, etc.
	· Instructional manual/hand-outs in operating stitching machines.

· Powerpoint presentations

· CDs, VHS tapes



	Machine
	

	· Either of the following stitching machines: flatbed, postbed, cylinder arm, zigzag
	


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical demonstration
LO4.
TRIM EXCESS THREADS OF THE STITCHED COMPONENTS
ASSESSMENT CRITERIA:
1. Trimming of excess threads is done carefully without damage to upper and/or lining components.
2. Trimmed components are arranged and placed according to job specifications.
CONTENTS:
· Proper trimming procedures after stitching.
· Faults & defects found in trimmed components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Stitched upper & lining components for trimming

· Work/job tickets and other record forms

· Pens & recording book 

· Tools such as scissors, trimming scissors, etc.
	· Instructional manual/hand-outs in operating stitching machines.

· Powerpoint presentations

· CDs, VHS tapes

· 


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation
· Written test/questioning
· Practical demonstration
UNIT OF COMPETENCY
:
PERFORM HAND STITCHING OPERATIONS 

MODULE TITLE
:
PERFORMING HAND STITCHING OPERATIONS

MODULE DESCRIPTION
:
This unit covers knowledge, skills and attitude required in performing hand stitching on upper components.
NOMINAL DURATION
:
40 hours

SUMMARY OF LEARNING OUTCOMES:
Upon completion of the module the trainees/student should be able to:

LO1.
Prepare materials.
LO2.
Perform hand stitching.
LO1.
PREPARE MATERIALS
ASSESSMENT CRITERIA:
1. Thread is selected in accordance with work ticket.

2. Needles are threaded and waxed in accordance with standard operating procedures.
3. Holes for stitching are punched based on standard operating procedures and work ticket.

4. Parts and holes of components are checked for damage and defects.

CONTENTS:
· Types of needles and thread used in hand stitching.

· Types of faults and defects found in cut components.

· Familiarity with upper and lining components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper & lining components for hand stitching  

· Work/job tickets and other record forms

· Scissors 

· Hand stitching wax

· Needles & thread for hand stitching

· Pens & recording book 
	· Instructional manual/hand-outs in hand stitching operations.

· CDs, VHS tapes


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
LO2.
PERFORM HAND STITCHING
ASSESSMENT CRITERIA:
1. Hand stitching is performed in accordance with the work ticket.

2. Hand stitching style is performed according to the required design of the shoe.

3. Thread and upper components are checked for damage in accordance with work specifications.

4. Stitches made are leveled and equal for both pair of shoes.

CONTENTS:
· Safe work practices in hand stitching.

· Hand stitching procedures.

· Types of hand stitching procedures.
· Quality standards/parameters in hand stitching components.

CONDITIONS:
Students/trainees must be provided with the following:
	Tools and Materials
	Learning Materials

	· Upper components for hand stitching  

· Work/job tickets and other record forms

· Scissors 

· Hand stitching wax

· Needles & thread for hand stitching

· Pens & recording book 
	· Instructional manual/hand-outs in hand stitching operations.

· CDs, VHS tapes


METHODOLOGIES:
· Lecture

· Demonstration
· Film viewing
ASSESSMENT METHODS:
· Direct observation

· Written test/questioning
· Practical examination
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